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The Elements of Resume Style:
Essential Rules for Writing
Resumes and Cover Letters That
Work (2nd Revised edition)

By Scott Bennett

Amacom. Paperback. Book Condition: new. BRAND NEW, The
Elements of Resume Style: Essential Rules for Writing Resumes
and Cover Letters That Work (2nd Revised edition), Scott
Bennett, It's amazing the misinformation found in most resume
books! Scott Bennett has hired hundreds of people in a variety
of industries, and he knows first hand what kind of resume
sparks an employer's interest - and which ones fail. In The
Elements of Resume Style, he warns against popular "tricks"
that tend to backfire - and instead shows readers how to craft
clear, compelling, targeted resumes and cover letters that
actually work. In this new edition, readers see that whether it's
on paper or online, the rules are the same: use clear, dynamic
language - and keep it short and focused. Now covering social
media, the online application process, and more, this
indispensable guide provides: more than 1,400 action words,
statements, and position descriptions that help sell your skills
and experience; hundreds of words, phrases, and vague claims
to avoid; advice for handling employment gaps, job-hopping,
and requests for salary history and requirements; sample
resumes, response letter, inquiry letter, informational interview
request letter, references, and more; and, surprising tips for
acing the interview....
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The most eCective pdf i possibly read. It is amongst the most amazing publication i actually have go through. You are
going to like the way the author publish this pdf.
-- Chelsea  Dur g a n PhD      

I actually started oC looking over this pdf. I am quite late in start reading this one, but better then never. Once you
begin to read the book, it is extremely difficult to leave it before concluding.
-- Mr . B er tr a nd Ander son DDS         
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